
Minor Improvement Project Procedure
under the Drainage Act, 1990.

Source: Ontario Ministry of Agriculture, Food and Rural Affairs, 
Tim Brook, P.Eng.. (September 2021) Factsheet Minor 
Improvement Projects under the Drainage Act, 1990.

Request for minor improvements 
filed with the municipality

Council:
Should the request be 

accepted? (Criteria set out in 
O. Reg 500/21)

Notice sent to conservation authority 
and other prescribed person

Engineer appointed (municipal staff 
person with P.Eng. credential 

acceptable)

Engineer:
Is the project eligible under 

criteria for minor improvement 
projects? Notifies municipality 

Engineer prepares final report and files 
within 180 days of apportionment

Clerk provides notice of council 
meeting to the conservation authority 
and other prescribed persons within 

10 days of receiving report

Engineer presents final report 

Council gives initiating property 
owner, the conservation authority, 
and other prescribed persons the 

opportunity to provide input

Council:
Should the project proceed?

Council provisionally adopts the report 
as bylaw

Requestor informed of decision 
and directed to complete Section 
78 major improvement process

Clerk(s) sends out provisional bylaw 
and notice of the process to appeal to 

the drainage referee to initiating 
property owner and OMAFRA

Property Owner(s):
Should an appeal be filed?

Referee hears appeals on legal aspects 
of the work

After all appeals have been heard or 
time for appealing has expired (min. 10 

days) bylaw may be passed
Tendering occurs

Council:
Does the contract price 

exceed 133% of the Engineer’s 
estimate?

Does the applicant approve 
the higher contract price?

Project is 
terminated and 

the applicant pays 
all project costs

Accept tender and proceed to 
construction

Project constructed

If changes are necessary during construction, follow process to 
update the Engineer’s report due to unforeseen circumstances 
during construction and;
Complete post construction administration work, which includes 
amending bylaw to reflect actual construction costs, levy 
assessments, and apply for grants

Property Owner(s):
Is the quality of work satisfactory?

Project complete

Tribunal hears appeal(s) on quality of 
construction

Engineer to modify report

COUNCIL MEETING TO CONSIDER 
ENGINEER’S REPORT

Appeals filed within 1 
year of project 

completion

Appeals to referee must 
be filed within 10 days of 

receiving notice
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